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Type the unit you
are documenting

The screen above should default to the user’s assigned unit for that day. To begin a checklist click the blue Add
button and your checklist will appear. As you can see below, it will look very similar to the former PDF checklists
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166 - Enter Data Fields, Click ADD

Fill in at least one Radio number, and choose the appropriate status for each checklist item. If there is something
that is not OK with an item, please document it in the comments. If everything is Okay, go ahead and check that
checkbox and leave all the itemas blank. When you have completed your checklist click the Add button. If the
data was entered properly it will save your checklist. If there are any errors they will be identified with pink
shading. Make the corrections necessary and hit Add again. Once it is saved you are finished and can close the
window.






